
Name of Church/City/Parish
Pastor's Name 
Date of Quarterly Conference

This Report is for Which Quarter?

Who Completed This Report?
1Q 2Q 3Q 4Q Total

0
0
0

7.     How many persons are now ready to be received into full membership? 0
8.     How many persons have been received by certificate [letter]? 0

0
Name Where Did They Go?Quarter

_____________________DISTRICT
________________ANNUAL CONFERENCE - AFRICAN METHODIST EPISCOPAL CHURCH                                                                                                                         

________________, Presiding Elder                                                                                                                       

QUARTERLY CONFERENCE DISCIPLINARY QUESTIONS - Report #1                                                                                                                 
___________ANNUAL CONFERENCE YEAR

2.    Are there any applications for license to preach or exhort?            

MASTER REPORT FORM - THIS FORM TO BE USED & UPDATED EACH QUARTER

3.     Is there any license to be renewed?

If YES, insert names & select Quarter license is being requested.

1.    Are there any appeals from members of this society?            

6.    How many persons have been received into full membership?

4.     How many persons have been converted [saved]? 
5.    How many persons have been received as new members?

9.     How many have left with certificate [letter]?

If YES, insert names & select Quarter license is being renewed.

Page 1 of 17
DiscQues - Rev. 12-07-16



1Q 2Q 3Q 4Q Total
0
0
0

Name

First Quarter Names Third Quarter Names

Second Quarter Names Fourth Quarter Names

(New Members are persons joining from non-Methodist churches and converts).

19. Number of preparatory members?

Names of Bride/Groom Date of Wedding

Name of Person Baptized Date of Baptism Infant, Child, Youth, 
Adult? Baptizing Minister

22.  How many baptisms this Quarter?

Quarter Officiating Minister

(Children under 12 years of age, not to be counted as full members.)
20.  What has been the increase of full members this Quarter?
21.  How many marriages have been performed by the Minister?

Quarter

Quarter Why was this person expelled?

Transition Date

Transition Date

Transition Date

16. What is the number of new members in this church or on this circuit?

13. How many members have died this Quarter, and what are their names?

17. Have the new members been instructed in doctrine, laws, and history of 
our church during this Quarter?
18.  Number of affiliated members?

Transition Date

12. How many have been expelled?  Names?  Why?
11. Total number of persons joining the church this Quarter?
10. How many have left without certificate [letter]?

14.What is the number of full members in this church or on this circuit?
15. How many members of this church or circuit are registered voters?
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1Q 2Q 3Q 4Q Total
23. How many Church Schools?
       a.  Give Church School reports, which should include total number of pupils on roll and average attendance.
       b.  Include amount of money collected and disbursed - purpose and manner of appropriation.
       c.  Books in the library?

       a.  For what amount?

       c.  Stewardship Commission - See Steward, Trustee or Financial Statements
31.  How much money has been collected for the General Budget Fund?  See Steward Board Report

32.  How many subscribers are there this quarter for our church periodicals?
       Name of the periodicals.
       AME Christian Recorder          
       AME Review                           
       Secret Chamber                       
       WMS Magazine                       
       Voices of Missions
       Journal of Religious Education

       YPD Gazette

27.  Give report of stewards which should include money raised to pay minister and presiding elder, benevolence 
and all other purposes.
28.  Give report of trustees which must include all money handled by the trustees, manner and purpose of 
disbursements.

33.  All reports shall be carefully written out [completed 1 week] prior to the quarterly conference session.  The conference 
may receive and adopt these reports at once, or send them back to their respective departments for correction.  If necessary, 
they shall be returned to the next quarterly conference unless otherwise ordered.  Please place all Quarterly Reports in 
numerical order, Report #1 - Report #8.

       a.  For retirement and hospitalization?    See Steward Board Report

       Guidelines for Christian Education

30.  What is the present indebtedness?
       a.  Steward Board - See Steward Board Report
       b.  Trustee Board - See Trustee Board Report

29. Are all church properties [properly] insured RIGHT NOW/TODAY?

If any, list the projects and the amount of funding received. 
Project Amount of Funding Received

24. Does this station, circuit or mission have a Lay Organization?
       a.  If so, how many members does the Lay Organization have?

With the Conference Trustees and a copy on church premises

26.  What are the number of community projects within the church receiving funds 
from outside the church?  (Child care, Senior Citizens homes, etc.)

       a.  Where are the incorporation papers located? 
25.  Is this church incorporated properly?                                
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Name of Church/City/Parish 
Pastor's Name
Name of Person(s) Completing This Report
Name of Steward Chair Pro Tem
Date Quarterly Conference Held
This Report is For Which Quarter?

Phone/Email Address

If Yes, name of Accountant/accounting firm

Name of Plaintiff

If the church does not have an attorney, click here>>>>>>>>>>>>>>>

Name of Defendant

1.  Is this church currently a party to ANY lawsuits or legal proceedings of any type?
               ADMINISTRATIVE QUESTIONS                                              

2.  Do the Stewards insure that background checks are completed for all employees, 
Stewards, Trustees, Youth Workers, Church School Teachers and Workers, Musicians and 
any other required persons?

If YES, List name of Plaintiff and Defendant of case below

3.  Are the Stewards made aware of or do the Stewards discuss, review and approve any 
contracts made for or on behalf of the church?
4.  Does this church use the Central Treasury System and/or the 
Commission system to manage its finances?

STEWARD BOARD QUARTERLY CONFERENCE REPORT
2025-2026 ANNUAL CONFERENCE YEAR - Report #2                        

Names of eligible members nominated to the Steward Board by the Pastor

QUESTIONS TO BE ANSWERED AT THE FIRST QUARTER ONLY
1.  Are the Stewards ready to be confirmed at this Quarter?

12
13

4.  Name, Address, Phone Number & Email Address of Church Attorney (if you have one)

5.  Does this church utilize the services of an Accountant or accounting firm?

15
16
17
18

14

3.  What is the official, incorporated, legal name of this church? (Please Insert On Line Below with correct spelling 
and punctuation)

 African Methodist Episcopal Church

2.  The Steward delegate to the District Conference is?

19

***************************************************************************************
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a. If NO, where are the funds?
b.

a. Does this church follow and abide by the budget?
7

j.
k.

9.  Is the Pastor's salary paid up to date?
a.
b.

a. If YES, which system or company?

a.
b.
c.

13.  Other than mortgages, does this church have any other outstanding, 
delinquent or unsatisfied secured or unsecured loans?

14. Does this church owe any unpaid Presiding Elder District, Annual Conference, 
Episcopal District or Connectional Assessments?

Does this church have or use a credit card(s) in the church's name?

b.  If NO, in what other church office do they serve?

If NO, why are the funds not in a church 
account?

If Yes, Please List Who Is Owed and Amount Owed

Does the congregation receive monthly or regular financial reports?

a.  Is this person an appointed Steward of the church?

c.  How many bank accounts does the church have?

h.  Do all church bank accounts use the church's EIN or its equivalent?

Disability Insurance

6.  Does this church have an adopted, formal budget in place?

i.  Have any church bank accounts been opened in the name of individual members, 

e.  Is the Pastor a signer on all church checks?
d.  Is the Pastor a signatory on all church bank accounts?

g.  Have all bank accounts been opened in the name of this church?
f.  Are all bank account signers alive and active members of the church?

Amount Owed? -Who is owed? -

11.   Are payroll taxes being withheld from all salaries and sent to the government?

10.   Does this church use a payroll system to pay all church employees?

Professional Liability/Key Person Life Insurance

If NO, when will the Pastor's salary be paid up to date?
As per the 2012 Book of Discipline (Pg. 102), are the following benefits provided to the Pastor by the church?

Pension or retirement (Other than required AME annuity)
Health Insurance/Hospital Levy (Bermuda)

Social Insurance (Bermuda)

Payroll Tax (Bermuda) and/or Self Employment Tax

Parsonage or Housing Allowance

12.   Are there any government liens on church accounts or church property?

Does the church have a State sales tax exemption certificate and number?

Continuing Education
Travel - Connectional, Episc. Dist., Conference, Local & Other

8.  Who is the Church's Treasurer or check writer?

If YES, are the monthly charges reviewed, approved and reconciled by the Treasurer?

5.  Are all organization/ministry funds in a central account controlled by the Church, the 
Steward Board, and/or The Commission on Stewardship & Finance?

*NOTE: It is the church's responsibility to know and comply with all appropriate government/IRS payroll tax guidelines.
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a. If YES, how much?
b. When will these assessments be paid?

16. As far as you know, do the Pastor, Ministers, and Official Board members tithe and give offerings?

a.  How many communed on first Sunday?

a. If YES, how many?

a.
b.

Name of Minister
a.
b.
c.
d.
e.
f.
g.
g.
h.

20.  Does this church own or operate any other businesses including but not limited to: non-
profit entities, for-profit entities, community development corporations (CDC's), economic 
development corporations (EDC's), limited liability corporations (LLC's), educational 
programs or institutions, credit unions, sole proprietorships or any other type of 
corporation?  If YES, please provide name of company below.

Another Choice Youth and Family Outreach, Inc.

22.  Provide the names and ordination classification of all ministers who are part of this church.

17.  Does the Pastor, Ministers, and Official Board members attend Worship, Bible Study, 
Church School and other meetings REGULARLY and CONSISTENTLY?

Please type a narrative below which indicates the TRUE spiritual condition of the congregation.  Note any spiritual 
successes as well as spiritual challenges encountered this Quarter.

15.  Does this church consistently teach and preach the giving of TITHES and 
OFFERINGS as the primary means of spiritual and financial support?

18.  What is the average worship attendance each Sunday morning?

19. Does this church have active Class Leaders?  

Please make sure that none of the income or expenses from these businesses are part of this report.

***************************************************************************************

Click on Ordination Classification

21.  Does this congregation have an active evangelism and/or discipleship ministry?

THE SPIRITUAL LIFE OF THE CHURCH THIS QUARTER
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$0.00

$0.00

Total Balance of All Church Funds

Balance In Savings/Investment Accounts
Balance In Other Accounts

TOTAL CHURCH INDEBTEDNESS

Balance In Central Treasury

Total Church Indebtedness

                                                SUMMARY OF ACCOUNT BALANCES

List ALL indebtedness of this church BY CATEGORY (including any amounts owed to members)

PLEASE MAKE SURE THIS LIST PRESENTS THE TOTAL INDEBTEDNESS OF THE CHURCH

Other Church Sal.

Total Expenses Paid This Quarter

Quarterly Receipts:

Quarterly Expenses: (Summarize & List)
Total Trustee Board Expenses Paid (From Trustee Board Report)

Conference Assessments
Payroll Taxes & Disability Ins.

List All Other Expenses From Steward Board/Church Below

QUARTERLY FINANCIAL REPORT
Please Insert Amounts.  This is a SELF-CALCULATING Report

Amount Received From Rental Income This Quarter

Total Receipts Received This Quarter

Church Prop. & Maint. & Note Payment
Church Supplies & Exp & Bank fees
Insurance

Pastor's Sal. Retire, Fringe

Utilities

Elder's Stipend & Upkeep

Amount Received From Other Sources This Quarter

The person(s) completing this report certify that all information contained herein is true and accurate.

Program Expenses 

Amount Received From Tithes/Offerings This Quarter
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a. If YES, please list ALL mortgages.
Name of Lender/Mortgagee #1

Current Balance
Name of Lender/Mortgagee #2

Current Balance

a. If NO, how much is in arrears?
b. How much is the monthly payment?

For Mortgage #1
For Mortgage #2

a. If YES, who is owed?
b. How much is owed?

Property #1 Address
Property #2 Address
Property #3 Address

a.
b. If YES, when and how did you make contact?

a.

a. Name of Carrier (not Agent)
b. Policy Coverage Amount?

If YES, which properties?

Have the Trustees of this church been elected in accordance with the Doctrine & Discipline of 
the African Methodist Episcopal Church?

2.   How much was paid this Quarter for Trustee related expenses?

7.   Are there any code violations on any church-owned property?

8.  Have all church properties been continuously insured during this Quarter?
PLEASE PROVIDE PROOF THAT ALL CHURCH PROPERTIES ARE FULLY INSURED AS OF TODAY!

Have the Bishop and Presiding Elder been contacted about this foreclosure?

4.   Is the mortgage current and paid up to date?

Name of Trustee Chair Pro Tem

6.   Are any church-owned properties in or close to being in foreclosure?

**PLEASE PRESENT A CURRENT MORTGAGE STATEMENT FOR ALL MORTGAGES**

Select Answer>>>>>>>>>>>>>>>>>>>>>>>>>>

This Report is For Which Quarter?

1.   Do the Trustees have a separate account from which Trustee related expenses are paid?
ADMINISTRATIVE & FINANCIAL INFORMATION

TRUSTEE BOARD QUARTERLY CONFERENCE REPORT                                                   

If YES, how are these violations being addressed?

2025-2026 ANNUAL CONFERENCE YEAR - Report #3    

5.   Are there any tax liens on church-owned property?

Name of Church/City/Parish
Pastor's Name

Name of Person(s) Completing This Report
Date Quarterly Conference Held

3.   Are there any mortgages on church-owned property?
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c.
d. Boiler Coverage?
e. Sexual Misconduct/Harassment Coverage?
f. Theft/Transport of Offerings Coverage?
g. Bonding of Treasurer/Finance Committee?
h. Roof/Ceiling Collapse Coverage?

a.  If Yes, do these persons possess the required documents?

a. Fire Extinguishers?
b. Ansul System/Kitchen Appliances?
c. Exit Signs/Outside Lighting?
d.
e.

a. What were the claims for?

b.
c.

Claim #1
Claim #2

a.

a.
b.
c.

b. When does the personal guarantor period end?
a.  If Yes, does the Pastor know who these persons are?

If the vehicle driven requires a CDL (Commercial Drivers License), does the 
driver(s) have a valid CDL?

15.  Are all persons who drive church vehicles listed on the church's vehicle insurance policy?

19.  Are any current or former Trustees personal guarantors on any church 
contract, loan or mortgage?

Have the Trustees insured that these licenses are not suspended or revoked?

18.  Do the Trustees have an  Incident Report Form that can be completed when 
a person slips, falls, gets hurt, becomes ill and is transported to a hospital, etc?

9.   Are the sanctuary, bathrooms and Fellowship Hall cleaned and sanitized weekly?

14.  Have their been any claims submitted against the church's insurance this 
Quarter?

Are there any other outstanding insurance claims to be settled?

12.  Have the following inspections been conducted by outside contractors this Quarter? 

If Yes, what are the claims for?  List subject below.

11.  Do your local health regulations require that persons who cook, prepare or 
serve food from the church's kitchen have any sort of licensing or certification?

10.  Is hand sanitizer available throughout the premises? 

Does this policy include Directors & Officers Liability coverage? 

16.  If the church owns a parsonage, is the parsonage personally inspected by 
the Trustees at least twice per year?
17.  Do the Trustees have a record of who possesses keys to all church-owned property?

Do the Trustees have a copy of each drivers' vehicle operating license?

Sprinkler System, Smoke/Carbon Monoxide 
Detectors?

If yes, are the vehicles regularly inspected, maintained and insured?

13.  Whenever people are in the church, are there always at least 2 open exits?

14.  Does the church own a van or other vehicles?
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LIST NAMES OF THE CURRENT TRUSTEES

TRUSTEE BOARD SPIRITUAL REPORT
TYPE a narrative below which indicates the maintenance items completed by the Trustee Board  during the 
report period.  It is not necessary to list that "the utility bills were paid."  Also list those needed maintenance or 
repair items for all church-owned property.  Highlight any immediate EMERGENCY needs. 

The person(s) completing this report certify that all information contained herein is true and accurate.Page 10 of 17
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Date Quarterly Conference Held

BOARD/COMMISSION OF CHRISTIAN EDUCATION
 QUARTERLY CONFERENCE REPORT

2025-2026 ANNUAL CONFERENCE YEAR - Report #4

Name of Church/City/Parish

This Report is for Which Quarter?

Name of Director of Christian Education 

Name of Person(s) Preparing This Report

In addition to the Pastor, who are the members of the Board/Commission of Christian Education from this church? 
(Per AMEDD, Page 76)

Steward Commission Chair Other Board/Commission Members
Church School Superintendent

President, Allen Christian Fellowship
YPD Director

Does the local BOCE work and meet with the Annual Conference 
BOCE and the First District BOCE?

Describe and discuss the overall Christian Education ministry of this church.  Include any special highlights from this 
Quarter, plans for the future and any needs the Board/Commission may have.

Is there a budget?

How much was spent on Christian Education this quarter?
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Part 1: Financial Report
Amount Brought Forward
Amount Received This Quarter # Of Infants
Total Available

Total Disbursed This Quarter

Balance In Treasury $0.00
Select>>>>

Does the Church School have any specific NEEDS?  List below.

Number of Classes
Average Weekly Church School Attendance

List Church School Updates, Highlights & Accomplishments for This Quarter.

Does the Church School work with the local Lay Organization and Board/Comm. of Christian Education? 
If YES, explain how.  If NO, explain why not.  Type Answer below.

Total Church School Membership

This Report is for Which Quarter?

Name of Church School Superintendent 

Name of Person(s) Preparing This Report

Part 2: Church School Membership
# Of Officers/Teachers

# Of Children (3-17)
# Of Young Adults (18-35)
# of Adults (35+)

CHURCH SCHOOL QUARTERLY CONFERENCE REPORT
2025-2026 ANNUAL CONFERENCE YEAR - Report #5

Name of Church/City/Parish
Date Quarterly Conference Held
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Name of Local Missionary Society 

This Report is for Which Quarter?

e.  As per Discipline (pg. 378, Article X), does the YPD receive the 
Missionary/Benevolent offering one Sunday per month?

Name of Local Missionary Society President

4. Number of Active Missionaries? 

6. How do the Missionaries pay their Episcopal District, Annual Conference and Area budgets?

This Missionary Society is a part of which Area within this Annual Conference?

WOMEN'S MISSIONARY SOCIETY & YPD QUARTERLY CONFERENCE REPORT

2025 - 2026 ANNUAL CONFERENCE YEAR - Report #6

Name of Church/City/Parish
Date Quarterly Conference Held
Name of Person(s) Completing This Report

Bermuda, New Jersey and Philadelphia Conference Churches, Select Here>>>>>>>
New York, Western New York, New England & Delaware Churches, Select Here>>>

Name of Local YPD President 

7.  Is the Missionary budget to the Annual Conference paid up to date?

5. How do the Missionaries finance the work of missions conducted by this local church?

c. If NO, are there any plans to establish a YPD?

8. Do the local Missionaries attend and support Connectional meetings, the First 
District Learning Experience, Annual Conference Missionary Day, Area meetings, 
local meetings or any other Missionary-related activities?

1. Does this Church have an active YPD?

Name of Local YPD Director

a. If YES, how many active members?
b. If NO, why not?

d.  What is the expected date that the YPD will be established?

************************************************************************************************

3. Number of Licensed Missionaries? 

2.  Describe the work of the YPD this Quarter.  What did they do?
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Total Disbursements           

$0.00Available Balance at the End of This Quarter

Describe the work of the Missionaries this Quarter (What actual “mission work” did you do?)

The person(s) completing this report certify that all information contained herein is true and accurate.

Amounts Disbursed This Quarter ( List All Disbursements):

Amount Brought Forward From Last Quarter
QUARTERLY FINANCIAL INFORMATION

Total Available

**********************************************************************************************

Amount Received This Quarter
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6. Does this local Lay Organization work in concert with the Pastor, the local Board of Christian 
Education and/or local Church School to provide teaching and training?
7.  Do the members of this local Lay Organization regularly attend Connectional, Episcopal 
District and/or Annual Conference Lay meetings?

1. How has the local Lay Organization instilled in its membership a love and appreciation for 
the history, tradition and principles of African Methodism this quarter?

3. Has this local Lay Organization encouraged support of the total program of the local church?

4.  Does this local Lay Organization foster systematic and regular study which provides greater 
knowledge and participation in the church?
5. Has this local Lay Organization offered training and study of the Doctrine & Discipline of 
A.M.E. Church to lay members of the congregation this Quarter?

a.  If Yes, when and how?  If No, why not?

a.  Please describe HOW you have done this in the space below.

                        LAY ORGANIZATION QUARTERLY CONFERENCE REPORT                                                                    

Name of Church/City/Parish
Pastor's Name
Date Quarterly Conference Held

                                     2025 - 2026 ANNUAL CONFERENCE YEAR - Report #7                                                    

What has been the number of active Lay Organization members this Quarter?

2. How has this local Lay Organization advocated respect and loyalty to constituted authority?

Name of Local Lay President

Does this congregation have an active Lay Organization?

Name of Person(s) Preparing This Report
This Report is for Which Quarter?
******************************************************************************************
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$0.00

$0.00

Amount Received This Quarter

  

QUARTERLY FINANCIAL REPORT

Amount Disbursed This Quarter (List All Disbursements)

Amount Brought Forward From Last Quarter

Total Available This Quarter

WRITE ADDITIONAL LAY ORGANIZATION COMMENTS OR CONCERNS BELOW                                                                                                           
******************************************************************************************

Total Disbursements

Available Balance (Total Available Minus Total Disbursements)
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Amount Brought Amt Received Amt Disbursed

                                                             Date Covered by This Report -  Forward This Quarter This Quarter

  $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00

Total Ministry Funds On Deposit $0.00 $0.00 $0.00 $0.00

Submission of this Report certifies that THE TOTAL ON DEPOSIT is in church accounts!

Name of Organization/Ministry  End of Qrtr 
Balance

This Report is only financial.  The Pastor CAN require that a written Report of each ministry's activities be submitted.

ORGANIZATIONAL/MINISTRY QUARTERLY CONFERENCE REPORT                                                                                   
FINANCIAL SUMMARY

Name of Church/City/Parish
Date Quarterly Conference Held

2025 - 2026  ANNUAL CONFERENCE YEAR - Report #8

Name of Person(s) Preparing This Report?
This Report Is For Which Quarter?

This is a SELF-CALCULATING Report.  All you have to do is insert the amounts in the proper column.

 On this Report, please list every church organization/ministry/club/auxiliary (OTHER THAN the ones there are Quarterly 
Conference Reports for) and their financial activity for this Quarter.
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